[image: image1.jpg]Strid

empowering young people




POSITION DESCRIPTION

Position :

Volunteer
Program Area :
All areas
Date Approved :
March, 2010
Approved by :
Chief Executive Officer

Stride Foundation Ltd (Stride)

Stride Foundation provides leadership in peer-based youth development training at both a national and international level.  Stride is funded through an annual grant from the Department of Education and Training; competitive tendering for training contracts; and other grants and fee-for-service activities.  Stride incorporates best practice in education and training in the delivery of youth programs both within schools and other organisations.  It promotes a range of programs which develop, in young people, a sense of responsibility for the well-being both of self and others in their community. This is achieved through taking a multi-dimensional approach to the development and delivery of education and welfare programs for students, teachers, parents and community youth leaders.

Stride is concerned with:

· Researching youth issues.

· Developing innovative ways to deliver education and training.

· Designing and delivering education and training programs.

· Evaluating education and training models.

· Providing post-training support.

· Providing policy advice to government and other organisations regarding issues of youth well-being and harm prevention.

· Negotiating on-going funding.

· Marketing educational resources, training materials and courses.

POSITION OBJECTIVES:

The objective of the Volunteer position is to assist the various Stride departments in a variety of ways so that Stride can achieve its main objectives.

DUTIES AND RESPONSIBILITIES OF POSITION:
· To assist with marketing activities to promote Stride and its services

· To assist with emailing of membership material

· Assist in research of up-to-date information on bullying/depression etc for Achieve trainers

· To assist in creating resources (laminating cards, etc) for workshops

· Follow-up with Schools that have undertaken Stride programs

· Assist the Bookkeeper with filing of financial records

· To prepare and package resources for posting to clients

Essential Qualifications and Experience:

· Relevant qualifications or experience in marketing and administration is required.
Desirable Qualifications and Experience:

· Experience in the not-for-profit sector.
Key Selection Criteria

· Demonstrated capacity to undertake research.
· Ability to assist in the development of marketing materials.
· Capacity to design, create resources
· Highly developed written and verbal communication and interpersonal skills.
· Well developed word processing and other computer skills.
