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Médecins Sans Frontières Australia

Job Description
Position: 

Project Officer – Emergency Response Mapping
Location:

Sydney (Broadway)
Reporting to:
Head of Project Unit 
Supervising:
Nil
Status:

Fixed term contract – 10 weeks
ORGANISATIONAL CONTEXT 
Médecins Sans Frontières is the world’s leading independent medical-humanitarian aid organisation. The Australian office is in a period of significant growth, with increasing community recognition and support. The main functions of the Australian office are fundraising, recruitment of field workers, raising awareness through communications and providing medical and operational support.

The Project Unit team currently provide Emergency Response services to Médecins Sans Frontières France within the Asia Pacific region and are seeking a Mapping Project Officer to work on a project identifying current services within that region.

OVERALL RESPONSIBILITY
· Provide MSF Australia with an exhaustive list, mapping details of NGOs, UN organizations, Australian and NZ government organizations involved in humanitarian aid and emergency relief work in the Asia Pacific region.

· Describe mechanisms of emergency relief response of governmental or non-governmental organizations in the Asia Pacific region

MAIN TASKS / DUTIES
Investigate networks & other organisations

· Describe existing networks for emergency response in the region and its/their reactivity in case of disaster

· List NGOs, UN organizations (including OCHA and UNDP in Fiji), Australian and NZ government organizations involved in humanitarian aid or relief work in the Asia Pacific region

· Provide short description of each organization outlining either mission statement or rationale for existence

· For each organization listed provide name and contact details of director as well as specific directors/managers of overseas relief operations

· For each organization list type of activities and overseas projects where relevant; for overseas projects provide short description of type of activity and contact details of program responsible in country

· For each organization/agency describe e-prep or plans and nature of response in case of natural disaster or epidemic if relevant – list countries for which the described activities are relevant or if more appropriate list exceptions

· Identify and describe bi-or multilateral agreements between governments for the case of natural disaster in the region 

· Identify and describe existing supply or logistics centers/mechanisms or warehouses serving humanitarian purposes in the Asia Pacific 

Liaison with external organizations
· In agreement with Executive Director of MSF Australia or Head of Project Unit meet with key representatives of a selection of organizations listed above 

· Represent MSF and explain scope of involvement in emergency relief and specifically MSF Australia’s contribution to this

· Discuss potential further liaison of MSF Australia with key players in case of emergency 


Reporting

At the end of the project you are expected to submit a comprehensive report addressing each of the points listed above; this report is to be accompanied by a concise executive summary.
The project will be supervised by the Executive Director and/or the Head of Project Unit – meetings for feedback on progress and re-orientation if needed will be held on a weekly or fortnightly basis. At those meetings draft progress reports will be presented.

At a later stage it might be considered to extend this work to the description of further regional (Asia Pacific, e.g. Singapore; Indonesia) initiatives/mechanisms aiming at responding to humanitarian/and or emergency response needs in the region.


Duration of the project – including final report: 
10 weeks 

Submission of draft report:



end of week 8 into project

SELECTION CRITERIA
Essential Criteria
· Excellent communication skills including writing and editing
· The ability to work flexibly and adapt when required
· Demonstrated ability to work autonomously

· Strong time management skills and the ability to meet agreed deadlines
· Strong computer skills (word, excel)

· Knowledge of the Australian NGO/Aid sector and humanitarian actors involved in emergencies  within the Asia/Pacific region

· Experience working in a developing country with an NGO or similar organisation 

· The current right to work in Australia

Desirable
· Knowledge of MSF’s work / interest in humanitarian projects
Applications

Applications MUST address individual selection criteria.  You should also write a cover letter indicating why you want to work for Médecins Sans Frontières Australia and attach a copy of your CV. 

Email: rebecca.leonard@sydney.msf.org
Closing date:  Friday 13 August 2010

